National
Literacy
Trust

Change your story

Quiz pack

Everything you need to host a quiz in aid of the
National Literacy Trust.
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Introduction

Organising a quiz night takes a bit of preparation, but it’s a great way to have a fun
night with your friends and family while helping raise vital funds for the National
Literacy Trust!

In this pack you will find everything you need to set up a quiz.

We’'d love to hear about your event and support you in any way we can. Let us know
what you are planning and get in touch by emailing us. If you would like us to share
your event on our social media channels, tag us using our handles below:

n National Literacy tﬁj national-literacy-trust
Trust

@literacy_trust
@ @Iiterccy_trust TikTok

‘@' @literacy_trust
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mailto:fundraise@literacytrust.org.uk
https://www.facebook.com/nationalliteracytrust/
https://twitter.com/Literacy_Trust
https://www.instagram.com/literacy_trust/
https://www.linkedin.com/company/national-literacy-trust
https://www.tiktok.com/@literacy_trust

Logistics
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Setting out a plan

It can feel like there’s a lot to do to organise a pub
quiz, so it can be helpful to put together a checklist
of tasks.

Use our example list below to help you get started:

Choose a date and time

Select and book your venue, (inc. checking the sound system)
Put together an invite list

Organise registration

Organise prizes for quiz winners

Share your JustGiving page

Prepare materials for the night

Pay in any physical funds raised on the night
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Selecting a date and time

Make sure you allow yourself plenty of time
to organise your quiz, including enough time
to tell people about it!

Think about the day you hold your quiz on —
for example, if you're holding it in a pub,
people may be more likely to attend if it’'s on a
Friday night or at the weekend so they can
have a few drinks!

Check whether there are any other major
events happening on the day. You don’t want
to compete with a major sporting or social
event.

National Literacy Trust
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Booking the venue

There are lots of places you could hold your quiz. It could be anywhere from your local pub or bar, to a
community centre, church hall or even your office. Make sure you consider:

Space Accessibility Sound

o !s your venue big enoughto i Is the space accessible for ¢ Check that you will be away

host the amount of people people with mobility issues? from any activity that might

you would like to recruit? !nterrupt or create noise
interference.

* Will the space allow
everyone to be seated with
a clear view of the quiz
master?

* If you're planning on doing @
music round, check whether
your venue has a good sound
system.
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Registration

Depending on how many people you'd like to attend your quiz, there are two key options for how you can

manage registration:

If you’re intending to just share the invite to
your quiz with close family and friends, you
could just create a WhatsApp group and
create a poll where everyone can vote if they
would like to attend.

This group would be a great place to share
your JustGiving page in the lead up to the quiz
too and start getting some donations in.

Entry fees can be taken on the day using a
collection tin, or people can scan a QR code
and donate straight to your JustGiving page.

National Literacy Trust

If you’d like to share the invite to your quiz
wider to get a larger number of people
attending, you could use a platform like
Eventbrite where you’'ll be able to track a
large amount of registrations more easily.

Platforms like Eventbrite also allow you to
take entry fees online, however, please be
aware that the site may charge a fee per
booking if you choose to do this.
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https://www.eventbrite.co.uk/
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Setting up your JustGiving page

JustGiving is the best platform to fundraise for the National Literacy Trust, because every penny you raise
will come straight to us, and Gift Aid will automatically be added to every donation.

To set up your page, visit the JustGiving website: Are you raising money for a charity? (justgiving.com).

These simple tips will help you to create a successful JustGiving page:

* Add something about your fundraising activity and why you’re
raising money for the National Literacy Trust. Demonstrating a
personal connection to the cause, e.g. a love of reading, is more
likely to get other people interested!

* Add a photo - JustGiving tells us that pages with photos raise
significantly more because people can instantly tell that it’s you!

* Add a fundraising target. Pages with fundraising targets raise 46%
more money than ones without! And don’t forget that if you hit your
target, you can always increase it.
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https://www.justgiving.com/create-page/?sessionId=42eb2c7

Sharing your fundraising activities

Sharing your fundraising activities with your connections is the
best way to start getting those donations in!

To make sure your fundraiser stands out, make sure you
demonstrate a personal link to the cause — look at our website to
see which of our projects speaks to you the most.

Our template social media posts below might help you get
started:

Put your thinking caps on and join me at **venue** on **date** for a
quiz to raise money for the National Literacy Trust. Donate to my
JustGiving page **link** to help give more children living in the UK’s
most disadvantaged areas a brighter future.

I am hosting a quiz for @literacy_trust! Join me on **date** at
**venue** to test your knowledge and raise as much money as
possible to help boost literacy skills in the UK’s most disadvantaged
communities and end the cycle of poverty and low literacy.

National Literacy Trust
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https://literacytrust.org.uk/

How can | boost my fundraising?

There are a few ways your quiz night could generate funds, including:

Bar snacks

Ask the best cooks you know to make
some bar snacks for your teams in
return for a donation.

If you think of any other ways to
fundraise at your quiz night, please
let us know and we can help you
organise it.
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https://literacytrust.org.uk/support-us/fundraising/community-fundraising/how-to-run-a-successful-charity-pub-quiz/
mailto:fundraise@literacytrust.org.uk
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Spending

It’s worth remembering that there are a couple of things which might incur costs when organising a pub

quiz, including:

Venue hire

A lot of pubs and bars will allow
you free use of their space for
a charity quiz night, but make
sure you give them plenty of
notice and let them know why
the cause you’re raising money
for is important to you.

Printing posters or flyers

This cost can be avoided by
primarily doing your fundraising
and marketing via social media.

Raffle prizes

If you’re choosing to hold a
raffle halfway through your
quiz, you may need to
purchase some prizes.
However, this could be avoided
by speaking to speaking to
family, friends and colleagues
and checking whether they
would be willing to donate any
items.

25/09/2024 14

National Literacy Trust



Quiz format

National Literacy Trust 25/09/2024 15




Quiz format

You can use our readymade set of literacy-based quiz questions we have provided or create your own. If you're creating
your own quiz questions, here are a couple of things to think about:

Number of rounds: We recommend seven to ten rounds. As a benchmark, eight rounds should take about 2.5-3 hours,
including a break.

Bonus rounds: there are several things you can do as a bonus round, such as a picture round or a music round.

. Scoring: For our literacy-themed questions, we have generally awarded 1 point per answer, with some exceptions. It's up
toyou however if you'd like to use a different system, with introducing extras like bonus points for example.

Marking answer sheets: You will need to decide how to mark the quiz. You can get teams to swap sheets or have a team
of scorers. Swapping sheets is more fun and interactive, but can come with controversy, so be prepared to mediate!

. The winners and prizes: It is up to you how you would like to award your winners! As it is a charity fundraising event, it is
not usually necessary to offer a cash prize. If you hold your quiz in a pub or bar, the venue might be able to offer a drinks
token for the winning team. You can also speak to local businesses, who may be able to donate vouchers for prizes.
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Finishin touches

Decorations and props

You will need to decide whether you want to
decorate your venue. There are some great, low
cost and effective ways to brighten up a quiz
venue.

For example, we can download and print out our
branded bunting here or email us to request
branded physical resources.

Pens and printing

You will need to make sure you have enough pens
for each team to fillin their answer sheets, as well
as a few spares. You will also need to print out
question and answer sheets for your quiz master
to read out to the group.

National Literacy Trust
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https://nlt.cdn.ngo/media/documents/A4_Bunting_Sheet_Nov_2023.pdf
mailto:fundraise@literacytrust.org.uk

After your event

Well done for organising a successful event! So,
what next?

If you have their contact details, send a
message to all your guests, thanking them for
coming along and letting them know how much
you raised.

It would be great if you could include a link or
information about the National Literacy Trust
- quizzers might like to find out more about
our work. Please email us if you would like any
help with this.

Visit our fundraising toolkit to check how you
can pay in any money that you've raised.

National Literacy Trust
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Meet Helen and James

Having a baby can be one of the most special things you can experience, but when a baby is born prematurely,

suddenly you're prevented from bonding with your newborn child in the way that you'd expect...

Helen and newborn baby James spent the first months
of his life on the Neonatal Unit. For Helen, it was
distressing not to be able to hold her tiny baby, who
was taken away for life-giving treatment as soon as he
was born.

Helen then met Allison, her local Hub Manager for the
National Literacy Trust in Middlesbrough, and Sue, a
Northern Bliss Coordinator, who encouraged Helen to
read aloud to James as a way of bonding with him.

Helen felt silly at first, but then as James started to
respond to her voice, Helen began to feel closer to her
baby and started reading to him every day. James is
now a happy and healthy 8-year-old and the family
have stayed in touch with the National Literacy Trust
ever since.

National Literacy Trust
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Ten years on from supporting James
and Helen, the National Literacy
Trust now helps parents' bond with
their babies in Neonatal Units across
the UK.

Your support helps us to continue
giving all children the best start in
life, no matter where they were born
or what economic background they
were born into.

National Literacy Trust
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Thank youl!

Thank you for your incredible
support, you're helping us to change
more lives through literacy.

Let us know if you need help or have
any questions. We're looking forward
to hearing all about your quiz plans!
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